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Section 2

Graphic Organiser Templates

for use by students
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FACILITATOR
ROLE:
The Facilitator establishes a
collaborative relationship within the
group, focuses the work around the
learning task, and ensures that every
group member feels included and
has an opportunity to participate.  

PROMPTS:
• Let’s hear from __________  next.... 
• That’s interesting, but let’s go back 

to our task...   
• Let’s look again at this area.... 
• What strategies will we use to do 

this?

CHECKER
ROLE:
The Checker ensures that everyone
on the team is sharing ideas and
asks probing questions to ensure
that the material is understood by
all. 

PROMPTS:
• What do you mean by that? 
• Could you clarify that statement?  
• Could you please repeat what 

you have just said?
• Could I interrupt you at this point to 

ask.....?

ROLE CARDS
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RECORDER
ROLE:
The Recorder makes notes of ideas,
conclusions and decisions made by
the group. S/he may use a graphic
organiser or flipchart to illustrate
same. 

PROMPTS:
• How would you like me to write that 

down?
• I think you said… Is that right?    
• Should we put this idea here? 
• How about I circle the ideas that the 

team likes best?
• Let’s link this idea here…with this 

one, here.... 

TIMEKEEPER
ROLE:
The Timekeeper ensures that each
member of the group contributes
equally and receives equal time.
S/he encourages the group to stay
on task and times the proceedings. 

PROMPTS:
• We are just at the halfway point  
• We have five minutes left to discuss

this 
• Could we wrap this up in the next 

three minutes?
• It’s _____ time to make his/ her 

point now
• Could I ask ______ for his/ her 

opinion at this point?
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Possible Connectives for Writing Tasks
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NOTES
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NOTES
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